REQUEST & REUNION GATE

IF YOU ARE AT THE R & R GATES 
1. GATHER emergency & attendance cards, blue slips, alternate release forms, etc . . .
2. ESTABLISH:
a.   2 people at request/information table. 
b.   1-2 people at main gate
c.   1 person at reunion exit gate
3. GREET, OBTAIN, TAG, & DIRECT Parents to main gate so students can be released 10 at a time.
4. REPORT periodically status updates to Incident Command Center on campus.
5. COLLECT all release forms, slips, cards, and move to office when less than 30 children remain.
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