Robert Fulton College Preparatory School
DATE:
November 4, 2006
TO:

Fulton Faculty and Staff








FROM:
Steve Edelman, Safety Advisor

Victor Rodriguez, Assistant Principal

SUBJECT:
“SHELTER-IN-PLACE” DRILL AT 9:30 AM ON MONDAY, NOVEMBER 13
BACKGROUND AND HYPOTHETICAL SCENARIO
In lieu of our regularly-scheduled Fire/Earthquake Drill, we will have a “Shelter-in-Place” Exercise at 9:30 am on Monday, November 13, 2006.  
 
This year, the focus of the exercise will be modified to include a particular threat. This particular scenario requires that staff be able to close all windows and doors, turn off air conditioners, and keep the outside air from entering the building. While this appears to be a similar activity to a “Campus Protection” drill, it is not the same. The difference between “Campus Protection” and “Shelter-in-Place” is that the latter involves the shutdown of the HVAC (heating, ventilation, and air conditioning) systems, and allows for the free movement of students within the building.  However, classes in bungalows and buildings with exterior passageways will have to remain in the classroom. (Note: The “Campus Protection” drill was formerly referred to as a “Lock-down” drill.)
Here’s the hypothetical scenario:  Fulton College Preparatory School has been notified by School Police that a large cloud of an unknown toxic material has been released near our school. The cloud is being carried slowly by the wind in our direction. On the advice of authorities, the school is directed to notify our students and staff to “Shelter in Place” until the cloud passes. Based on the readings and weather conditions, it is estimated that students and staff will have to “Shelter in Place” for about 15 minutes.  Because this is a drill, schools are not to use any tape on walls to seal windows or vents since it may damage painted surfaces.

SUGGESTED PRE-EXERCISE ACTIVITIES
In preparation for this exercise, it would be beneficial to engage the students in the following exercises:
· Have students identify areas of the classroom or office that would need to be sealed in order to prevent outside air from entering the class/office.

· Determine what material(s) would need to be used to seal class/office.

· How would students use these materials to seal the class/office?
· Develop student teams to perform Shelter in Place duties to include:

· Close windows and doors

· Lock and seal doors and windows

· Turn off air conditioner(s) or ventilation system

· Seal all vents to keep outside air from entering class/office   

· Classroom teachers should consider obtaining additional medical supplies - band aids, ace wrap, antiseptic ointment, eye wash, rubber gloves, etc. to be used for minor mishaps when the nurse is unavailable or unnecessary (the 99 Cent Store has all of these items).  

· You should also consider keeping a blanket, supply of bottled water, non-perishable food or snacks and other supplies in your room in the event an emergency requires a sustained period of time in which students are to remain inside of the buildings.
EMERGENCY DRILL PROCEDURE
During the emergency drill, please follow the procedures outlined below.  Please note that, throughout this 15-minute exercise, the offices will not be summoning students in an effort to simulate an actual “Shelter-in-Place” emergency.
1. Take attendance (send names of missing students to Mr. Rodriguez after completion of drill)
2. Lock all doors and windows

3. Move away from windows

4. Turn off air conditioning unit(s) or ventilation system(s)

5. Remain in your classroom, office, or building until “All Clear” is signaled.

6. Allow no student into or out of your classroom, office, or building until “All Clear” is signaled.
7. Please complete and submit the Check List of “Shelter-in-Place” Procedures as an accountability measure.


CHECK LIST OF “SHELTER-IN-PLACE” PROCEDURES                      

1. Take attendance 









____________

(please send the names of missing students to Mr. Rodriguez after completion of drill)
2. Lock all doors and windows                                  


 


____________
3. Move away from windows                                    


 


____________
4. Turn off air conditioning unit(s)                              





____________
5. Remain in classroom/office until “All Clear”   is signaled.




____________

6. Allow no student into our out of your classroom/office until “All Clear” is signaled.
____________
7. I have completed the “Shelter-in-Place” Check List.





____________
Name ______________________________________________________________     Room ______________

Signature__________________________________________________________________________________

PLEASE SUBMIT THIS COMPLETED CHECK LIST TO MR. RODRIGUEZ’S BOX IN THE MAIN OFFICE AT THE END OF THE DAY TODAY.  THANK YOU.
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