INTER-OFFICE CORRESPONDENCE

Los Angeles Unified School District


	TO:
	Your Target Audience
	DATE: 
	Date

	

	FROM:
	Your Name

	

	SUBJECT:
	EMERGENCY PREPAREDNESS MONTH


April is Earthquake Preparedness Month.  At your school, we will hold “SHAKE, year” on enter date during period number so that we will be ready in the event an earthquake hits while we are at work.
Use this month to check your personal earthquake supplies in your room, your car and your home.  Attachment A is an excellent checklist for you to use as you make preparations for the next disaster.  Please take the time to look it over and use it to help you and your family be ready.

Thank you for your support in this matter.

	
	ATTACHMENT A


PERSONAL PREPAREDNESS

Gathering and Storing Emergency Supplies and Mitigating Hazards
How Much?

Many experts advise storing enough water and food to last from three to seven days.

Storing Supplies

Use a large container such as a footlocker to a 30-gallon trash can.  Label each item with the date of purchase or the last date it should be used.  Items with the shortest shelf life should be easily reached.  Place the container in a cool, dry accessible place.  Raise it off the ground if possible.

Storage order (from top to bottom)

Top section - shelf life of about three months

· Batteries, with tester

· Flashlight

· Portable radio

· First-aid kit

Middle Section  

- shelf life of about three months

- Food and water for pets, manual can opener and dry good (pasta, rice)


- shelf life of about six months



- Instant food, water, purification tablets


- shelf life of about one year



- Canned food

Bottom section

· Blankets

· Tarpaulin

· Extra clothing, shoes

· Towelettes

· Items for personal hygiene: diapers, toilet tissue and heavy duty bags for disposal

Additional Supplies

Keep these supplies separate from your emergency kit in a spot where they can be easily located.

· Extra batters stored in refrigerator to last longer

· Spare glass, contact lenses

· Fire extinguisher

· Wrenches to turn off gas and water

· Cooking equipment: barbecue or camping stove (with charcoal, propane or white gas supply)

· Ax, hammer, crowbar, rope

· Tent and sleeping bag

· Work gloves, hard hat

Vehicle Kit

· Canned food, manual can opener

· Non-perishable food: instant nutrition bars, dried fruit, jerky, crackers, cookies

· Bottled water

· Extra clothing

· Sturdy shoes

· Small first aid kit

· Blanket

· Flashlight, batteries

· Toilet tissue

· Fire extinguisher

· Street maps

BRACING YOUR HOME

Walls

Make sure heavy mirrors, pictures and wall hangings are anchored in studs, not just through the wall.  If possible remove such items and substitute with something lighter, particularly above the beds.

Bookshelves and Wall Units

L-shaped braces screwed into studes can be used to attach shelving, cabinets and tall dressers to walls.

Guardrails across the front will help keep books and other objects from sliding off shelves.  Rails can be wire of decorative metal.  Creating a lip on shelf edges with wood trim will also keep things in place.  Some adjustable bookshelves can be slightly lowered in the back to help keeps books from falling.

Remove any heavy objects from the top of units.

Mantels, Tabletops

Objects that must remain loose, such as vases and mantel clocks, have a tendency to “walk” or jiggle off tabletops during a quake.  A piece of rubberized anti-slip mat, trimmed to fit under the object won’t kekep it from tipping over, but will help keep it from walking away.

Water Heaters
Secure free-standing water heaters using steel plumber’s tape.  Fasten tape using screws into studs.

Gas Appliances
If the tubing that carries gas to your appliance is rigid, consider replacing it with approved corrugated metal connectors, which are not as likely to break with severe shaking.

Hanging Lights and Plants
Anrhos lights, plants and other hanging objects in wood beams rather than simply through plaster or ceiling panels.  Close hooks by bending them shut with pliers or wrapping them with wire.

Kitchen and Dining Room


Install latches on cupboards and cabinets.  Plastic latches sold for child-proofing are an inexpensive, easy-to-install option that does not change the appearance of the cabinets.

In a china cabinet, small pices of adhesive or putty can help keep collectibles in place.

Restrain large appliances such as refrigerators with a strap or hook, remembering that a degree of flexiblity provides more stress resistance.

In the Attic
If you home has a chimney, nail plywood to the ceiling joists around the chimney to help protect from falling bricks.

Foundation and Framing
Look closely at explosed framing to see if the wood is secured to concrete foundation by bolts.  Older homes are less likely to be secured and may need to be retrofitted.

Determine whether there are vertical studs extending from foundation up to the floor.  If so, and if they are exposed, nail plywood sheeting to the studs to strengthen the walls.

On exposed framing, use metal connectors to strengthen joints where beams and posts join.  Use nails or lag screws to fasten connectors to exposed framing in such places as porches, patio covers, garages and basements.

SOURCES:  SOUTHERN CALIFORNIA EARTHQUAKE PREPAREDNESS PROJECT; GOVERNOR’S OFFICE OF EMERGENCY SERVICES; LOS ANGELES AND ORANGE COUNTY FIRE DEPARTMENT; EMERGENCY MANAGEMENT DIVISION; FEDERAL EMERGENCY AMANGEMENT AGENCY;  LAFFERTY AND ASSOCIATES; LAUSD OFFICE OF EMERGENCY SERVICES.






